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Instructions for TASC Forms
These instructions are for your TASC Medical and 
Transit forms in WorkForce One (WF1).

1. Please log into WF1 and click on your blue bell on the upper right 
hand corner of your screen. You should then see the screen below, 
click on ”My Checklists”.
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2. Click on the “Go To Checklist” blue button on the bottom right.
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3. Click on the TASC Medical (or Transit) form in BLUE LETTERS – see the 

TASC Medical example below.
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4. This page will have your information pre-populated on the top. Please enter in 
the amounts you wish to be deducted for your Medical and/or Dependent Care 
and/or your NESP. You may also enter the names for additional cards.
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5. Click on the 2nd page and add your signature by entering in your 

password for WF1. Click on “Sign”.
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6. Enter in your password and click on “I Agree”.
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7. IMPORTANT – You must click on “SUBMIT” on the upper righhand

corner of the screen. If you do not “SUBMIT” the form will NOT be sent 
for processing.

Once you ”SUBMIT” you will see the confirmation request below. YOU 
MUST CLICK “SUBMIT”.
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8. Once you click on “Submit” you will receive a “Hooray” 

confirmation, click “Okay”.
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9. Click on “Download PDF” to keep a copy for yourself.
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YOU ARE DONE!

If you have any questions, please contact Elizabeth at:

esantiso@cookeschool.org
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